
ANNUAL CORPS 

MEMBERSHIP REVIEW & 

STRATEGIC PLAN 



STEP 1 – DOWNLOAD DOCUMENTS 

DOWNLOAD REQUIRED 

DOCUMENTS 

 

• All documents, required or 

supplementary, are posted 

on 

www.saMinistryResources.ca

/annual-reviews 

 

http://www.saministryresources.ca/annual-reviews
http://www.saministryresources.ca/annual-reviews
http://www.saministryresources.ca/annual-reviews
http://www.saministryresources.ca/annual-reviews


STEP 2 - UPDATE  ALL STATISTICS AND ROLLS IN SAMIS 

Sample 

ADDITIONS/REMOVALS 

 

Names corresponding with 

numbers that appear on the 

Corps Membership 

Collection Form (previous 

slide) should be entered 

here. 

 

Identify what type of change 

occurred using the columns. 

 

If no other entries for the 

year have been made in 

SAMIS Rolls,  totals can be 

transferred to the UPDATE 

ROLLS area, into December 

2018. 



UPDATE LOCATION AND UNIT INFORMATION 

This information is used by www.salvationarmy.ca to generate information on your location.  

 

 

http://www.salvationarmy.ca/


STEP 3 – GENERATE THE SAMIS REVIEW REPORT 





Numbers on this form represent 

movement from one roll to 

another during the given year. 
eg.  Enrollment, PTG, Transfers 

SAMPLE: CORPS MEMBERSHIP COLLECTION FORM 



SAMPLE – GROWTH HISTORY REPORT 

Sample 

Growth History Overview 

 

Note: Numbers under Adult 

Program, Children & Youth 

etc. are totals for all 

programs included. 

Use the legend number 

beside the item to find out 

what activities are combined 

in the total. 



Example 

 

Section 3 – Adult Programs 

Discipleship is made up of 

totals from the activities 

listed here. 



STEP 4 – COMPLETE THE ON-LINE FORM 

Finding the link and 

Documents: 

 The LINK to the 2018 on-line 

review is located at the top 

of the PDF Document each 

corps received after 

completing last years’ 

review. 

 

NOTE: The majority of the 2018 

on-line form has been 

completed with answers 

provided during the 2017 report. 

Please update as necessary! 

 

CORPS NAME APPEARS HERE 

Name of person who submitted 

Email of person who submitted 

Click this link, or copy and paste into an internet browser window (do 

not copy any spaces at the end) to begin the 2018 ANNUAL CORPS 

MEMBERSHIP REVIEW AND STRATEGIC PLAN. 
 



STEP 4 – COMPLETE THE ON-LINE FORM 

Finding the link and 

Documents: 

If you do not have a PDF with 

an active link, find the link in 

your EMAIL: 

Search the FROM field for 

‘Annual Ministry Review’ 

The RE:  line says 

Annual Review – (Corps 

Name) 

 



STEP 4 – COMPLETE THE ON-LINE FORM 

Click this link 

Open the email and scroll 

down the content until you 

see this blue link. 

 

STEP 4 – COMPLETE THE ON-LINE FORM 



Choice of AC determines who 

receives the automatic email 

ON-LINE FORM 

Sample of the on-line 

form. 

• MU select their AC 

dependent on which 

division they choose. 

• The AC chosen will 

receive email 

notification when units 

complete the on-line 

form. 

• (Some AC’s have 

asked for their AA to 

receive notifications.) 

 



Email will display with Corps 

Name, and Annual Review in 

the RE: line 
 

Corps Name 

 

 

AC - EMAIL 

 

PLEASE SAVE THE DOCUMENTS TO YOUR COMPUTER FOR 

REFERENCE DURING THE DIVISIONAL VISIT. 
 



Additions/R

emovals.doc

x 

SAMIS 

Review Report 

EMAIL NOTIFICATION 

AUTOMATIC EMAIL TO DHQ 

 

The email contains 3 

documents: 

• AMR2018 (pdf of all the form 

and answers 

• SAMIS report (Location 

Information, Growth History 

Report, Corps Membership 

Collection Form) 

• Copy of the completed 

Additions/Removals and WM 

Integrated Mission pages. 

• The email also contains in 

the content body, the 

questions and answers from 

the on-line form.  This is the 

same information in the 

AMR2018.pdf attachment. 

AMR 2018.pdf 



ANNUAL REVIEW COMPLETED DOCUMENT 

Sample of the .pdf 

attachment found in the 

email. 

 

The CORPS NAME & 

DIVISION appear at the top. 

 

The blue link in this portion 

is the link back to the on-line 

form, incase there are any 

updates required.  

 

Units may revisit and edit 

their submission, at which 

time a new NOTIFICATION 

EMAIL will arrive in your 

email. 

 

. 
On completion of the on-line form, a copy of the completed form and the attachments (SAMIS Review Report etc) will be 

automatically emailed to the AC/DC that you select at the beginning.  You will receive an email with a copy of these documents. 

 

PLEASE SAVE THE DOCUMENTS TO YOUR COMPUTER FOR 

REFERENCE DURING THE DIVISIONAL VISIT. 
 



If you cannot locate the link to your on-line form 

please contact 

corps_ministries@can.salvationarmy.org. 

 

 

If you have questions or concerns please contact us. 


