CREATE THE SAMIS REVIEW REPORT

Follow these instructions to create the required SAMIS REVIEW REPORT.
Before you begin, ensure that all your statistics and roll changes for the desired year have been completed.

1. Sign in to SAMIS.

2. Choose REPORTS -> CORPS REVIEW

3. Choose the 'Documents’ tab.

4. Click ‘Generate Reports’ button in the bottom right.

SAMIS 4.0
Corps Review

J Documents | View Reports

Preparation

NNUAL CORPS MEMBERSHIP REVIEW AND STRATEGIC PLAN

1. Complete the 2017 review on-lin

Password: AMR2017

All suppl y and supporting do
iR e

2. Use the "Generate Reports’ button below to generate the r
Information, Growth History Report, and Corps Membership

I Generate Reports

5. To ViCXV the report, click on the ‘View Reports’ tab.
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Click this link and save to your computer.

6. This process will produce a report that combines 4 reports into one PDF: Location Information,
Corps Membership Collection Form, Growth History Report, Statistics Detail Report.


http://www.saministryresources.ca/annual-reviews

CREATE A LINK2FEED REPORT
FOR THE ANNUAL CORPS REVIEW

1. Log in to your Link2Feed Account

2. Click on Client Intake

3. In the left menu open the ‘Report’ tab and choose ‘New Report’.
4. Select thi‘Statistics Report’
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5. Complete the form fields as follows:

Create A New: Statistics Report

Create a new Statistics Report

I want to schedule the report

Titled To be run
.. . Once only -
Statistics Report for Annual Review
Thatis Starting on
® just for me & 2021-01-27 @ 929AM [0}

shared with people from (Alberta & Northern Territories DHQ).

For the following time period

Dates are or between

What | Choose -

‘Chdgse January 1, 2024—December 31,

6.
|

Choose these buttons to create a report showing visits.

For the following program types

Financial Aszistance
Meal Program

Mult-Service Program
Service

Food Bank
Pathway of Hope

7.
8.
9.

Age Group: Client (Duplicated)

Age Groug: Individuals [Unique)

Gity: Households (Duplicated)

Gity: Individusls {Unigue)

County: Househalds (Duplicated)

Caunty: Individuals {Unique)

Education (Country: Individuals (Duplicatad)
Education (Highest): Individuals (Duplicated)
Employment: Individuals (Duplicaced)
Eshnicity: Client (Unique)

Ethnicity: Partner (Duplicatad)

Expenses: Households (Unique)

Gender: Individuals {Duplicated)

Gender: Parter {Unigus)

Households: Children Count (Duplicated)
Housenolds: Relationship Types (Duplicated)
Households: Size (Unique)

Immigration Period: Individuals (Duplicated)
Income (Met: Households (Unique)

Income Type (All): Individuals (Duplicaced)
Incame Tvos (A% Partner (Unicuel

Choose ‘Create Report’.
Go to ‘Report Inbox’ - open your report and save as a PDF to your computer.
For locations who are not using the Salvation Army version of Link2Feed, please run the Hunger Count
report. If you do not have access to any reporting features, please inform your AC before the visit.

Age Group: Client (Unique)

Age Group: Partner (Duplicated)

Gity- Househalds (Unique)

Country of Birth: Individuals (Duplicated)
County: Households (Unique)

Dietary Considerations: Households (Duplicated)

Education (Country): Individuals (Unique)
Education (Highest): Individuals (Unique)
Employment: Individuals (Unique)
Eshnicity: Individuals (Duplicatad)

Eshnicity: Partner (Unigue)

Gender: Client (Duplicated)

Gender: Individuals {Uniqus)
Housenolds: Adult Count {Duplicated)
Housenolds: Children Count (Unique)
Housenolds: Relstionship Types (Unique)
Housing Type: Households (Duplicated)
Immigration Period: Individuals (Unique)
Income Type {All): Clien: (Duplicated)
Incame Type {All: Individuals (Unique)

Income Tvoe [Hizhestl: Households (Duplicated)

Age Group: Individuals (Duplicated)
Age Group: Partner (Unique}
City: Individuals (Duplicated)
Courtry of Birth: Individuals (Unique)
County: Individuals (Duplicated)
Dietary Considerations: Houssho [

Housing Type: Househalds (Unique)

Income (Net): Households (Duplicated)
Income Type (All;: Client (Unique)

Incame Type (All;: Partner (Duplicatad)
Incame Tvoe (Hizhestl: Households (Unicuel




