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Title:  Admissions 

  
Number: # 11.1

Type: Admissions / Discharges / Transfers   


 


POLICY: 

WBSCH will comply with the RQHR Special Care Home Policies; Section 4 Access to Services (2016).  

As a requirement in the Accreditation guidelines (19.4), the team delivers written and verbal safety information for residents and families about their role in promoting safety.  WBSCH must ensure that safety information is presented to and reviewed with new residents and families.    

EQUIPMENT (forms):

· Information regarding vacancy 
· Admission Packet  
· Communication Hand-Over 
PROCEDURE:




· The day the room becomes vacant, WBSCH notifies SWADD electronically using the “information regarding vacancy” form 
· SWADD will inform the Care Coordinator / designate regarding the next admission to WBSCH.  Client admission documentation will be faxed or courier to WBSCH prior to admission.  
· Prior to admission, the Care Coordinator / designate will complete communication hand-over (nurse-to-nurse) with transferring facility.  Any special needs identified prior to admission (examples):

· ARO status

· Bariatric

· Equipment (i.e.: mechanical lift; specialized seating; saskpole; etc)

· Financial (i.e.: not in arrears)

· Physician 

· Responsive behaviours (i.e.: resistive to care; wandering, etc)

· Smoker / accepting of direction
· Wounds  
· The Care Coordinator / designate will complete the admission process (admission package for permanent resident).   
· PCC admission progress note
· Complete photo identification 

· Safety Information Checklist 
· PCC care plan (within 8 hours)
· activities of daily living 

· falls / safety
· infection control (as required)
· PICTURE care plan (post in room)
· Complete TLR assessment
· Complete FALLS Matrix Risk Assessment 
· MVLST (as required)

· Admission Agreement forwarded to Reception

· Financial Agreement forwarded to Reception 

· Complete PCC medical diagnosis  

· Complete PCC allergies 
· Complete dietary alert (as required)

· Medications / Admission Checklist confirmed with Physician 

· Physician orders / Admission Checklist faxed to College Avenue Drugs 
·  (Convalescent / RWGH): Notify Care Coordinator / designate when unable to obtain admitting orders from attending physician.  
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