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Title: 
CODE BLACK – BOMB THREAT  


EMERGENCY PREPAREDNESS MANUAL 


 


WBSCH aims to provide a safe and secure environment for all residents / clients, visitors, staff.   
CODE BLACK is called for any situation involving a bomb threat.   The aim is to respond to a bomb threat in a timely and appropriate manner.    

Most bomb threats are made over the telephone by an anonymous caller.  Some threats are received in the mail or by other means, but these methods are rare.  In each case, communication should be taken seriously.      

The Unit Nurse will assume Charge throughout the CODE BLACK until charge responsibility is transferred to another more appropriate person (Police / Executive Director / designate).   

EQUIPMENT:

CODE Black Checklist located in:

· Green binder – PHONE LIST, ON CALL LIST , EMERGENCY PHONE NUMBERS, CODE BLACK Checklist 
· Emergency Preparedness Manual CODE Black
IN THE EVENT OF A BOMB THREAT:

PROCEDURE – RESPONDING TO A TELEPHONE BOMB THREAT 

A telephone warning that a bomb has been placed in the facility is the most common notification.  

A telephone call would be received in the facility, during business hours by the Receptionist or after business hours by a Nursing Unit.  

The staff person receiving the telephone bomb threat will treat the call as serious; speak in a normal tone;

· Attempt to prolong the conversation; do not interrupt the caller; attempt to record everything being said.  
· Signal another Employee (use a brief written note) to contact the Unit Charge Nurse / Executive Director) and the Regina City Police at 9-911
· Using the CODE BLACK Checklist as a guide, attempt to get as much information from the caller as possible.  

· Immediately when the telephone connection is broken, record the details of the call on the CODE BLACK Checklist.  The Checklist will be made available to the Police to be used in the investigation.  

· Give the Charge Unit Nurse / Executive Director a full account of the conversation.  If not already informed, contact the Executive Director / designate.   

ALL BOMB THREATS SHOULD BE REPORTED TO THE POLICE IMMEDIATELY (call 9-911).  

PROCEDURE – INITIATION OF THE BOMB THREAT SEARCH PLAN

· The decision to activate the Bomb Threat Search Plan will be made by the Executive Director / designate, preferably after consultation with the Police. 

· In the absence of the Executive Director / designate, the Charge Unit Nurse may initiate the Bomb Threat Search Plan, preferably after consultation with the Police.  

· Page CODE BLACK three times (and location of bomb threat if known) 
· One staff from each Unit / department will be directed to report to the location of bomb threat if known   

· Throughout the facility, staff will be directed to conduct a search of their own work areas; checking resident rooms (i.e.: closets and bathrooms) and common spaces for suspicious parcel / items (i.e.: washrooms, housekeeping / utility rooms, reception, areas under stairwells, basement rooms, etc).  
· If a suspicious parcel / item is found the staff member must contact the Charge Nurse / Executive Director / Police

· If a suspicious parcel / item is found, IT SHOULD NOT BE TOUCHED.  

· The Police / Fire department will direct staff as to the evacuation procedure to be follow (evacuation of area or not).

· When notified by Executive Director / Police to do so, announce CODE BLACK – ALL CLEAR three times.  

IF NO BOMB OR SUSPICIOUS OBJECT IS FOUND:

· Police, in consultation with the Executive Director / designate will decide whether the threat was a hoax, or whether partial or complete evacuation should take place.
UNDER MOST CIRCUMSTANCES, THERE WILL BE NO EVACUATION UNLESS A SUSPICIOUS OBJECT IS FOUND.  
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