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POLICY:
An annual care conference will be held for each client in the ADSP.
PROCEDURE:

1.
The ADSP Coordinator will schedule the care conference annually or on an as 
needed basis.

2.
 The ADSP Coordinator will contact the SWADD Coordinator to ensure the 
planned date is convenient for them.
3.
Once the date is confirmed with SWADD, the ADSP Coordinator sends out a 
confirmation letter to the family/next of kin/caregiver (Exhibit #13).

4.
Care Conferences are held in the day program area by the kitchenette, where the 
doors can be closed.

5.
Care Conferences are scheduled for 30 minutes.
6.
The ADSP Coordinator will follow the Care Conference Form (Exhibit #14).

7.
After the Care Conference, the ADSP Coordinator will chart in Point Click Care 
the goals and objectives, and complete any follow up required.
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